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Promotion Materials - Design, production, and dissemination of advertisement materials for 
Downtown and DDA Programs using local businesses if reasonably available.
Business Recruitment and Retention - Support of projects and activities designed to retain 
current businesses and attract new businesses.
Downtown Festivals and Events - Providing financial support and assisting organizations to 
promote and conduct events.
Administration - Rent real estate for a DDA/Main Street office, supplies, overhead, purchase 
or rental of office furniture, computers, web page design and web page hosting cost, personnel 
cost incurred to run and operate a DDA/Main Street Office. Enter into contract with an Individual, 
Partnership, Corporation, or a Tax Exempt Organization to provide a service or promotion for 
the DDA/ Main Street program.

2011-2012 Fiscal Year Goals

Goal #1
Provide a clean environment downtown through physical, functional and visual 
enhancements.

Goal #2
Create an inviting physical and financial environment to retain and attract businesses.

Goal #3
Promote downtown information and amenities to residents, businesses, partnerships 
and the region.
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The DDA accomplished the following projects in the 2010-2011 Fiscal Year:

1.		  Revised the Downtown Monroe Handbook featuring information about Downtown Monroe 	
		  relevant to business owners, property owners, investors and residents.
2.	 	 Provided financial support through the Façade Improvement Program for the improvement 	
		  of six downtown building facades.
3.	 	 Purchased and maintained the downtown seasonal flowers.
4.		  Extended the Downtown Monroe Parking Permit program which allows people to park in 	
		  a variety of downtown parking lots while negating the need to feed meters or adhere to 		
		  parking lot time limits.
5.		  Purchased summer and spring welcome banners for Monroe Street.
6.		  Continued a Video Marketing Campaign featuring information about what downtown has to 	
		  offer.
7.		  Revised the Downtown Monroe Tourism Brochure which contains information geared 		
		  towards visitors.
8.		  Aired a revised downtown commercial on network television.
9.		  Organized the Tree-Lighting during the Downtown Monroe Holiday Kick-Off Weekend.  
10.		 Launched the Site Improvement Program for non-building related property improvements.
11.		 Provided financial support through the Event Grant Program for three downtown events.
12.		 Partnered with the City of Monroe to provide financial support for the replacement of 	 	
		  sidewalks at four downtown street corners.
13.	 	 Partnered with the City of Monroe to replace several downtown street trees.
14.		 Completed Riverwalk improvements including: installing new lighting under the Monroe 		
		  Street bridge and installing three entryway arches highlighting the Riverwalk itself.
15.		 Developed a Conceptual Design Plan and started Engineering Drawings for a new parking 	
		  lot and park at the Lauer Finzel, United Way and former Steppingstone properties.

The DDA Board meets the third Wednesday of each month at 7:45 am at City Hall located at 120 
East First Street. All meetings are open to the public in accordance with the Michigan Open Meetings 
Act.
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Parking
With over 1,300 parking spaces throughout the general downtown area, residents, customers, clients 
and employees can all find a parking space to fit their needs. The parking map below shows major 
parking lots throughout downtown. Parking lots are listed as Free, Metered or Restricted. Metered 
and some Restricted parking lots are free evenings (5:00 pm - 8:00 am), Sundays and holidays.

The list of the public parking lots below shows time limits, cost and capacity. It is encouraged that 
employees utilize the long term parking so that customers and clients can easily access their 
destinations.

There are almost 500 on-
street parking spaces in the 
downtown area. On-street 
parking consists of free one-
hour parking and metered 
parking. Metered on-street 
parking costs $0.25 per half 
hour and most have no limit.  
There is also free 2-hour 
non-metered parking in the 
200 block of South Macomb 
Street. A portion of the 
commercial area on North 
Monroe Street just north of 
Elm Avenue has on-street 
parking as well.  

Name Cost Capacity

1. 	  United Way
2. 	  Lauer-Finzel
3. 	  St. Mary’s
4. 	  East Elm
5. 	  N. Macomb St.
6. 	  Veteran’s
7. 	  Cass St.
8. 	  Eagle’s (S. Macomb St.)
9. 	  Weipert (W. Front St.)
10. First and Monroe
11.	 City Hall

Free
Free
Free
Free
Free
Meter
Meter
Meter
Free
Free
Meter

Long Term
Long Term
Long Term
Long Term
Long Term
10-Hour
10-Hour
2 & 10-Hour
2-Hour & Long Term
1-Hour
1-Hour

50
145
145
58
22
35
28
29
27
30
30

Time
Duration
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Downtown Monroe Parking Permit

The Downtown Monroe Parking Permit is available to be purchased by any interested party.  Permits 
are valid July 1-June 30 annually. The permit can be used to park in most downtown public parking 
lots (with some exclusions) but can’t be used for on-street parking. It negates the need to feed 
meters or adhere to parking lot time limits. For more information, or to purchase a permit, contact the 
City of Monroe Clerk’s Office at 734-384-9138 or download the Rules and Application from 
www.downtownmonroemi.com/print_media/.

Parking Ticket Costs

Parking tickets are distributed by Parking Enforcement Monday-Saturday from 8:00 am - 5:00 pm.  
Fines are as follows:

		  Meter and non-meter:	 1st offense: $10
   						      2nd offense: $25
		  Violating 2-hour residential: $25
		  Parking in a handicap space: $100
		  Parking in one spot for longer than 48-hours: tow $25
		  Leaving your keys in your car: $10
	 	 Parking in front of a fire hydrant: $50
	 	 Obstructing traffic: $25
	 	 Obstructing traffic in snow emergency: $25
	 	 Obstructing traffic during street sweeping: $25
		  License plates expired with no registration: $25
		  Parking on a terrace: $25
		  Parking on a sidewalk: $25
		  Parking the wrong way on street: $25
		  Parking in a restricted zone: $25
		  Parking in front of a public or private driveway: $25
		  Parking on a crosswalk: $25
	 	 Not parked properly: $25
		  Parking in an alley: $25

Parking tickets can be paid at the City’s Treasurer’s office located on the first floor of 120 East First 
Street in City Hall, by mail, or at www.monroemi.gov. Parking ticket questions can be directed to the 
Police Department at 734-243-7521.

Parking Ticket Validation Program

For customers and clients who receive a ticket for violating certain parking regulations, parking 
ticket validation is available.  The Downtown Monroe Business Network facilitates the Parking Ticket 
Validation Program.  This program allows customers to return to any business which displays a green 
parking circle in the window and turn in their ticket for validation.  This program is directed specifically 
to customers and clients to ensure that they enjoy their day in Downtown Monroe.  

All parking ticket 
questions can be 

directed to the 
Police Department 
at 734-243-7521.
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The following violation numbers can be validated: 
		  #6 (violating parking meter)
		  #7 (violating 15 minute parking)
		  #8 (violating one hour parking)
		  #9 (violating two hour parking) 
		  #11 (violating metered/unmetered time limit ordinance with 
		  second violation within a twenty four hour period).  

Businesses interested in joining the Parking Ticket Validation 
Program can contact Mary Gail Beneteau at 734-242-5840. 

Bicycles

Bicycles can be ridden on downtown streets. They can only be walked and parked on downtown 
sidewalks within the Central Business District. Hunter green bike racks are available for the public at 
10 downtown locations. These have been supplied by the DDA in an effort to reduce the use of trees 
and light poles to lock up bikes. Further information about the City of Monroe Bike Ordinance can be 
obtained from the Police Department at 734-243-7521.

City Services and Operations
The City of Monroe Action Line

The City of Monroe has developed an online reporting/requesting system for the public. The “Action 
Line” is located on the City of Monroe website www.monroemi.gov with a link in the left hand column 
on the homepage. This service provides another avenue for the public to take when reporting 
problems/concerns or requesting information. Topics covered on the Action Line include: 
 
		  • Blight and Code Enforcement
		  • Building and Construction
		  • General Information Requests
		  • Fire and Fire Safety
		  • Lights and Signs
		  • Parks and Recreation 
		  • Police (non-emergency; submission is not a police report)
		  • Property Information
		  • Streets and Curbs
		  • Waste and Refuse
		  • Water and Sewer

There are also additional items listed and the option to request that specific topics be included if 
not currently listed. Information is provided in each category which is an attempt to answer basic 
questions. If the information desired is not found or if a violation is verified, a form can be filled out 
and submitted. When this is done a tracking number for that request/report is created so that it is 
possible to check the progress of the item until it is resolved. If desired, emails can be sent to the 
person who reported/requested the information with updates on the item. There is also the option to 
create an account so that the public can save their contact information so that it doesn’t have to be 
re-entered in future reports.    

Bicycles can be 
ridden on downtown 
streets and walked 

on downtown 
sidewalks.
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Refuse and Debris Collection, Regulations and Schedule

Downtown Monroe has curbside refuse pick up. Garbage, recycling and yard waste must be placed 
on the sidewalk next to the curb no earlier than the day before the scheduled pick up time. Those 
items placed on the curb prior to that time risk issuance of a ticket due to an ordinance violation. The 
collection days for the downtown area are as follows:

Monday: Addresses on the east side of Monroe Street to the
eastern City limits, north of the River Raisin
Tuesday: Addresses on the west side of Monroe Street to
Telegraph Road, north of the River Raisin
Wednesday: Addresses on the west side of Harrison Street
to Western Avenue, south of the River Raisin
Thursday: Addresses on the east side of Harrison Street to
the eastern City limits, south of the River Raisin

For questions or complaints about refuse services contact
Waste Management at 1-800-796-9696 or visit their online
customer service at www.wm.com.
  
Garbage
A maximum of three garbage containers (bags or cans up to 32 gallons, maximum 50 pounds) will 
be collected from each rental unit or business. Additional containers can be picked up if tags are 
purchased from the Department of Public Services or the City Treasurer. For a complete list of items 
that will and will not be collected contact the Department of Public Services at 734-241-6800 or visit 
www.egovlink.com/monroe/ and search Department of Public Services under “Online Documents” to 
find the “Refuse Reference”.

Recycling
The City of Monroe has a voluntary recycling program. Bins can be picked up from the Department 
of Public Services (120 E. First St.) from 8:00 am to 4:00 pm weekdays. Recycling pick up is typically 
the same day as garbage collection. Recyclable materials can be mixed in the bin and include: 
aluminum/tin/steel/metal cans, newspapers, office paper, magazines, telephone books, clear/colored 
glass containers, corrugated containers bundled to a maximum 2`x2` and clear/colored plastic 
containers (#1 or #2 recycling logo). For the recycling or disposal of materials not listed, contact the 
Monroe County Office of Solid Waste Management at 240-7900 or www.co.monroe.mi.us and click 
on “Environmental Health” under the “Health” department.

Holidays causing 
refuse collection to be 
delayed by one day: 
New Year’s Day, 
Memorial Day, 
Independence Day,
Labor Day, 
Thanksgiving Day & 
Christmas Day.
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Yard Waste
Grass clippings, leaves, branches and other yard waste materials are collected from April-mid 
December the same day as garbage collection. Yard waste must be placed in an approved container 
(paper bags, 32 gallon plastic or metal cans with a 50 pound maximum weight). Plastic bags will not 
be collected. Free paper bags are available from the Department of Public Services (City Hall, 120 E. 
First St.) in the fall months. Yard waste containers are not included in the three container maximum 
garbage container limit.

Downtown Maintenance

Street Sweeping
Downtown streets get swept every other Friday from April through the end of November. Street 
sweeping begins at 5 am.  It is requested that vehicles not park on the street overnight to accommodate 
this service.

Snow Removal
The City of Monroe plows the streets and City-owned parking lots during/after snow surpasses two 
inches on the pavement. They begin salting procedures during hazardous ice and packed snow 
conditions. If conditions warrant, the City of Monroe can declare a “Snow Emergency”.  In that event, 
no cars are allowed to park on Snow Emergency Routes until the street has been plowed from curb 
to curb. The following streets within the DDA boundaries are Snow Emergency Routes:

		  • West Eighth Street
		  • Elm Avenue
		  • First Street
		  • Front Street
		  • Macomb Street
		  • Monroe Street
		  • Scott Street
		  • East Second Street (Monroe to Scott)
		  • West Seventh Street
		  • Third Street
		  • Washington Street

The cars violating the Snow Emergency by parking on Snow Emergency Routes before they are 
cleared may be asked to move, ticketed or towed so that the street and parking bays can be properly 
cleared. This will allow downtown business to return to normal at a faster rate.

During a Snow 
Emergency, no cars 
are allowed to park 
on Snow Emergency 
Routes until the street 
has been plowed from 
curb to curb.

The property owner or occupant is responsible for the 
removal of snow on all sidewalks adjacent to the property.  
This includes all abutting sidewalks to those properties 
that are located at intersections or corners. A minimum 
of a four foot wide path must be cleared along the entire 
frontage of the property and piled along the curb. It is 
preferred that there are gaps between snow piles along 
the curb to allow pedestrians to easily reach the sidewalk

Property owners 
are responsible to 
shovel the sidewalks 
on all frontages of 
their property.
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from their vehicles. No snow is permitted to be pushed into the street. Sidewalks must be cleared 
by 8:00 am on the day following the snowfall. If the snow is not cleared within 48 hours of that time 
frame, the City of Monroe may clear the sidewalk and charge the property owner for the cost. If a 
Snow Emergency is declared, then the sidewalk snow removal provisions may be extended for up to 
72 hours. The City of Monroe maintains the sidewalks in front of and within their properties.

The DDA is responsible for determining when snow will be hauled out of the downtown area. This 
determination is based on the current and predicted conditions of snow accumulation on streets and 
sidewalks. Snow will be hauled out when it is believed it will have the most impact.  

Blight
Blight concerns include those that would hinder the health, safety and welfare of the public (i.e. 
overflowing dumpsters, trash, broken windows, etc.). Private property maintenance violations city-
wide, such as blight, can be reported to the City of Monroe Building Department (734-384-9186) or 
the City of Monroe Action Line. Other violations including tall grass and missed trash pick-up can be 
reported to the Department of Public Services at 734-241-6800 or the City of Monroe Action Line at 
www.monroemi.gov.  

Graffiti should be reported to the City of Monroe Police Department through the City of Monroe 
Action Line at www.monroemi.gov. It is important to report graffiti to the Police Department so that 
they can keep a record of the designs for possible prosecution.  

Private Property Maintenance
The City of Monroe is held in accordance with the International Property Maintenance Code which is 
available for viewing at the Building Counter at 120 East First Street. Property owners are responsible 
for maintaining their property and the right-of-ways adjoining their property.   
   
Public Property Maintenance
City of Monroe property is maintained by the City of Monroe. Public areas within the Downtown 
area are maintained by both the City of Monroe and Monroe Downtown Development Authority.  
Maintenance concerns on public property can be reported to the Department of Public Services at 
734-241-6800 or the City of Monroe Action Line at www.monroemi.gov.  

Property owners 
are responsible 
for maintaining 
their property and 
the right-of-ways 
adjoining their 
property.   
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Businesses
Start-Up Considerations

www.michigan.gov/
business is a great 
resource for starting 
a business.

Before starting a business there are several things to 
consider to ensure that the business can be successful.  
Below is an overview of decisions to consider while setting 
up a business. In addition, it is important to develop a 
sound Business Plan. Detailed information related to the 
bullet points below can be found in the “Guide to Starting 
a Small Business” developed by the Michigan Economic 
Development Corporation in partnership with the Michigan 
Small Business and Technology Development Center (MI-
SBTDC). The Guide can be downloaded from the State 
of Michigan’s one-stop business resource website www.
michigan.gov/business.

	 • Legal Structure (i.e. Sole Proprietorship, Partnership, Corporation, Limited Liability 		
	   Company)
	 • Licenses and Permits (i.e. Zoning laws, real and personal property taxes, employment and 	
	   environmental laws, etc.) at the City, County, State and Federal level.
	 • Insurance (i.e. Business/Home Office, Personal/Professional Liability, Business Interruption, 	
	   Key Man/Officers/Directors, Automobile, Employee Workman’s Compensation and Benefits, 	
	   etc.)
	 • Accounting System Set-up
	 • Financing (i.e. Personal, Banks, Non-Banks, Investors, SBA Loan Guarantees, etc.)
	 • Federal Employer Identification Number

For more detailed information and assistance about starting a business, contact Tim Lake at the 
MI-SBTDC at 734-241-8754 and refer to the “Business Resources/Organizations” in the Quick 
Reference Contact List in this manual.

Local Contacts for Business Approvals and Registrations

City of Monroe
	 Assessor
	 Building/Zoning
	 Clerk/Treasurer
	 Engineering
	 Planning
	 Wastewater
	 Water
County of Monroe
	 Clerk
	 Environmental Health
	 Register of Deeds

.......................................................734-384-9170
............................................734-384-9186
.............................................734-384-9136

...................................................734-384-9126
........................................................734-384-9186

....................................................734-241-5926
..............................................................734-384-9150

...............................................................734-240-7020
...................................734-240-7900

.........................................734-240-7390
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Incentives

Development Area Liquor License
The Michigan State Liquor Control Commission has a liquor license available to businesses located 
within the Downtown Development Authority boundaries. This license is described in Section 
436.1521a(1)(a) of the Michigan Compiled Laws. For more information on eligibility, or the process 
for applying, contact the City of Monroe Planning Department at 734-384-9186.  

USDA Business & Industry Guaranteed Loan Program
This program provides loan financing for nearly all business ventures including existing or start-up 
businesses, real estate and buildings, machinery and equipment, term working capital, refinancing, etc. 
if eligibility requirements are met. For more information contact your preferred lending institution.

SBA 504 Loan Program
This program provides long-term, fixed-rate loan financing for small businesses for the acquisition 
of land, buildings, machinery and equipment if eligibility requirements are met. For more information 
contact your preferred lending institution.

Resources

Michigan Small Business & Technology Development Center
The MI-SBTDC is based out of Grand Valley State University with local offices throughout Michigan. 
It strives to enhance economic growth by providing free services to new, struggling and expanding 
small businesses. There are three main services offered through the MI-SBTDC. Counseling is 
available to create business plans, develop marketing approaches, address challenges, set realistic 
financial goals, etc. Training is available which includes individual seminars that walk business 
owners through the process of starting a business or finding greater success within an existing 
business. The MI-SBTDC also works with Monroe County Community College to provide additional 
courses in small business marketing, small budget advertising, determining target audiences, etc.  
Finally, the MI-SBTDC offers researching capabilities for customer demographics, the marketplace, 
competition, etc. both with local resources and through Grand Valley State University. To reach the 
local office of the MI-SBTDC contact Tim Lake at 734-241-8754 or tlake@monroecountyidc.com. 

Michigan Works!
Monroe County offers an Employment and Training Department known as Michigan Works!. The 
purpose of this program is to provide greater access of educational training, self-help and economic 
development opportunities to the public and businesses. This has created a “One-Stop” system in 
which all information is available through one contact which helps to streamline the process

The MI-SBTDC provides free counseling, 
training and research to new, struggling 
and expanding small businesses.
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of helping businesses and eliminate confusion between departments.  Michigan Works! helps those 
who are eligible under the Workforce Investment Act, Wagner-Peyser Act, the Family Independence 
Agency, Veterans, Former Inmates, Food Stamp recipients, those affected by outsourcing, etc. 
who are in need of assistance with job training, placement, preparation, etc. Free services offered 
by Michigan Works! include resources to prepare and send out resumes and set up interviews, 
reference materials for many aspects of job search, training, interviewing, etc., workshops for job skill 
development, staff consultation, GED preparation classes, etc. Employer services are also available 
which include, interview rooms, applicant screening, training in the utilization of Michigan’s Talent/
Job Bank etc.  For more information on services provided through Michigan Works! contact 734-240-
7950 or visit www.co.monroe.mi.us (under “Government Offices”, “Employment and Training”).  

U.S. Small Business Administration
The United States Government created the Small Business Administration to help start, build and 
grow businesses. This is accomplished through field offices throughout the U.S. and an extensive 
network of resources available to small businesses. The SBA also provides information on how to 
plan, start, manage and sell a business. They provide financial assistance, counseling, classes/
training, disaster assistance, monthly web-chats and more. For more information on SBA services, 
contact the local SBA office in Detroit, Michigan at 313-226-6075 or visit www.sba.gov.  

Monroe County Industrial Development Corporation
The Monroe County IDC focuses on attracting, retaining and diversifying job opportunities within the 
county in manufacturing, research and service. For more information on assistance from the Monroe 
County IDC, contact Bill Morris at 734-241-8081 or visit www.monroecountyidc.com.

Regulations

Business Name Registration
By statute, those who own, conduct or transact business in Monroe County are required to file their 
business name with the Monroe County Clerk’s office. The following are the exceptions which do not 
file at the county level: corporations, limited partnerships, limited liability companies, assumed names 
owned by corporations and non-profit organizations owned by corporations. Filing consists of filling 
out a “Certificate of Assumed Name” form which is available for download at www.co.monroe.mi.us 
(click on “Related Forms” under the Clerk’s Department) and at the Monroe County Clerk’s office. 
If applicable, a “Certificate of Copartnership” form is also required. Both forms are legal documents 
and have a fee. The certificates provided must be notarized and are valid for five years from the 
filing date.  For more information contact the Monroe County Clerk’s office at 734-240-7020 or www.
co.monroe.mi.us and click on “Clerks” Department under the “Government” heading.    

Zoning Compliance and Certificate of Occupancy for Businesses
According to the City of Monroe Zoning Code, prior to opening a business (or when ownership of the 
business changes), the business owner must fill out an application (with fee) for Zoning Compliance.  
Those businesses listed as “permitted” uses in the designated zoning district receive their Certificate 
of Occupancy once inspections are completed by the Building Inspectors and Fire Department and all 
violations have been corrected. Those businesses listed as “special uses” in the designated zoning 
district must fill out an application and submit information to be reviewed by the Citizens Planning 
Commission for approval. For more information contact the City of Monroe Building Department at 
734-384-9186.
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Personal Property Taxes
A Personal Property Statement must be filed with the City of Monroe Assessor’s office detailing the 
personal property that will be located within the business. An assessment will be determined and 
placed on the tax rolls based on that statement and any necessary follow-up.

Zoning Code Regulations and Ordinances 
(Activities and Renovation)
Signage

Definitions and regulations are taken from Chapter 1272 in the City of Monroe Planning and Zoning 
Code adopted January 2007 which can be found at www.monroemi.gov (under “City Government” 
Ordinances) or the City of Monroe Building Counter at 120 East First Street. Signage location 
regulations are separated into different zones to accommodate the different landscapes/streetscapes 
throughout the city.  The following permitted signs are allowed in all sign zones with unique regulations 
dependent on the specific zone and type of sign. Detailed regulations are listed in the Zoning Code.  
Many signs require a Sign Permit. Applications (with fee) are available at the City of Monroe Building 
Counter.  Additionally, wall, projecting, marquee and awning/canopy signs are required to have 
Administrative Site Plan Review. The City of Monroe Planning Department facilitates that review.  The 
Planning Department along with the Building Department should be consulted prior to installation of 
a sign to ensure that all requirements are met. The sign ordinance is currently being revised and may 
include changes to the regulations listed below.

Awning/Canopy Sign – “Any sign attached to or constructed within or on an awning or on a canopy 
or other fabric, plastic or structural protective cover over a door, entrance, window or outdoor service 
area. A marquee is not an awning/canopy and a protective roof over gasoline filling station areas 
shall not be considered a canopy for purposes of this Section.”

Banner – “A sign made of fabric, cloth, paper or other non-rigid material that is typically not enclosed 
in a frame.” (Specifically Banner Signs) See special approval process below for public Street 
Banners.

Marquee – “A permanent canopy usually of metal and glass, brightly lighted and displaying the title 
of an attraction which projects over an entrance to a building, such as a theater or hotel.”

Monument Sign – “A ground sign mounted on a base directly on the ground.”

The following permitted signs are allowed 
in all sign zones with unique regulations 
dependent on the specific zone and type of 
sign.
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Mural Sign – “Signs painted directly on an exterior building wall.” Mural signs are currently 
prohibited.

Projecting Sign – “Any sign which is attached to a building or other structure which extends more 
than eight (8) inches beyond the face of the building or structure or eight (8) inches beyond the 
surface of that portion of the building or structure to which it is attached, and is perpendicular or 
nearly perpendicular to the building surface and is permanently attached to the building or structure 
surface. A projecting sign shall not include or be a part of any canopy, awning or marquee sign.”

Sandwich Board Sign – “A portable non-permanent sign placed within the pedestrian public right-
of-way of a public sidewalk during regular business hours; consisting of an “A” frame or “T” frame or 
other temporary style, typically with not more than two (2) flat surfaces containing messages, and is 
not permanently affixed to any structure or to the sidewalk itself.”

Wall Sign – “All flat signs of solid face construction which are placed against a building or other 
structure and attached to the exterior front, rear, or side wall of any building or other structure.”

Sidewalk Cafes 

Applications (with fee) for sidewalk cafes are available at the City Building Department located on 
the first floor of City Hall at 120 East First Street. Sidewalk cafes include any area on the sidewalk 
or street that is enclosed for the purpose of food service. Permits must be obtained on an annual 
basis.  

Sidewalk Sales

Applications (with fee) for sidewalk sales are available at the City Building Department and must 
be submitted at least two weeks prior to the scheduled sale. Administrative review will determine if 
a permit will be issued. Sidewalk sales can be a maximum of 10 feet from the building, can’t cover 
required parking and all items must be stored inside during non-business hours.

Street Banners

Space is available at four downtown locations to hang horizontal banners across streets. There 
is also space for vertical banners on light posts for those that are eligible to apply. Applications 
(with fee) are available at the Engineering Department counter with details also available at www.
monroemi.gov under the Engineering Department documents. Horizontal street banners require City 
Council approval.

Special Land Use

Chapter 1263 of the City of Monroe Planning and 
Zoning Code states which uses are considered 
Special Land Uses in each zoning district. A Special Land Use requires that an application (with fee) 
be submitted to the City of Monroe Planning Department. Once reviewed by staff, the application will 
be reviewed by the Citizens Planning Commission and action will be taken. If the Special Land Use 
is approved, then the applicant is required to submit a Site Plan as described on the following page. 
Further information and applications can be obtained by contacting the Planning Department at 734-
384-9186. Approval must be granted prior to the business opening.

Special Land Use approval 
is followed by a Site Plan 
application submittal.
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Site Plan

A multitude of activities require Site Plan approval. Site Plan Review ensures that the developments 
taking place in the City of Monroe meet all codes and ordinances, are safely constructed and add to 
the aesthetic beauty of the City. Some activities require review by the Citizens Planning Commission 
and some by the Administrative Site Plan Review Committee. Each activity requiring review is listed 
in Chapter 1264 in the City of Monroe Planning and Zoning Code in Table 2 (available at www.
monroemi.gov in the document section under ordinances). Items that should be included on the Site 
Plan are listed on the application (with fee) which can be obtained from the Planning Department 
on the first floor of City Hall. It may be beneficial to meet with Planning Department staff prior to 
application submittal to resolve any initial issues or clarify requirements for the Site Plan.

Certificate of Occupancy for New Construction and Renovation Projects

A Certificate of Occupancy is required prior to occupying a new construction or building that has 
undergone a large-scale renovation project. The Certificate is issued by the Building Department 
once all inspections throughout the permitting process are completed and the building is deemed 
safe to occupy.  

Boards and Commissions Involved in the Review and Approval Process

Economic Development Review Committee
The Economic Development Review Committee (EDRC) is comprised of City of Monroe Staff. Their 
main purpose pertaining to downtown properties is to review applications for tax abatements. For 
more information on the EDRC, contact the Planning Department at 734-384-9186. The Economic 
Development Review Committee meets on an as needed basis. Meetings are open to the public.

Historic District Commission
The Historic District Commission’s (HDC) mission is “Building Strong local preservation through 
education, training and advocacy.” This seven member commission consists of city residents who 
have experience in a field associated with historic preservation and are appointed by the Mayor and 
City Council.  A member of City Council serves as liaison to the commission.  The HDC provides design 
review and approvals of exterior renovations of locally designated historic buildings based on the 
U.S. Secretary of the Interior Standards for Rehabilitation. They safeguard the City’s heritage through 
the preservation of buildings, sites, and structures. For more information (including frequently asked 
questions) or to discuss a project with the HDC, contact the City of Monroe Planning Department at 
734-384-9186 or visit www.historic-monroe.com. The HDC meets quarterly (January, April, July & 
October) on the third Wednesday of the designated month at 7:00 pm in the Council Chambers at 
City Hall. Meetings are open to the public.

Citizens Planning Commission
The Citizens Planning Commission is a nine member Board that is appointed by the Mayor and City 
Council. A member of City Council serves as liaison to the Commission. The Commission reviews 
and makes determinations on land uses, planned developments, site plans, lot splits and other items 
associated with the development within the City. They also review and update the Planning and 
Zoning Code and City of Monroe Master Plan. For more information, contact the Planning Department 
at 734-384-9186. The Citizens Planning Commission meets the first Wednesday of every month at 
7:00 pm in the Council Chambers at City Hall. Meetings are open to the public.   
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Zoning Board of Appeals
This nine member Mayor and City Council appointed Board includes a City Council liaison and two 
alternate Board members. The Zoning Board of Appeals has several roles in the review process. Its 
purpose is to interpret the Planning and Zoning Code, make determinations on appeals to decisions 
of other Boards and Commissions in the review process, authorize use and dimensional variances, 
as well as, variances associated with all sections of the Planning and Zoning Code.  Board decisions 
are considered final unless appealed to Circuit Court. For more information, contact the Building 
Department at 734-384-9186. The Zoning Board of Appeals meets the second Tuesday of every 
month at 7:00 pm in the Council Chambers at City Hall. Meetings are open to the public.   

City Council
The Mayor and City Council are the main policy makers and legislative officials for the City of Monroe.  
Both the Mayor and City Council members (one representing each of the six precincts) are elected 
by the people every two years. Some items reviewed by City Council for final approval are a result of 
recommendations from the other Boards and Commissions mentioned above.  For more information, 
contact the Mayor/Managers office at 734-384-9144 or visit www.monroemi.gov. City Council meets 
the first and third Monday of every month at 7:30 pm in the Council Chambers at City Hall.  Meetings 
are open to the public.   

Financial Incentives and Resources for Renovation
Incentives

Façade Improvement Program
Annual program funded by the Downtown Development Authority for front, rear and side façade 
improvements including painting, cleaning, window/door replacement, masonry repair, awning 
repair/replacement, metal slip cover removal, etcetera. Applications are distributed at the beginning 
of each calendar year and awards are based on program budget, scope of improvement, as well 
as additional evaluation criteria. For more information contact the Monroe Downtown Development 
Authority at 734-384-9172 or visit www.downtownmonroemi.com.

ADA Accessibility Improvements Income Tax Credits and Deductions
In order to help businesses comply with the Americans with Disabilities Act, the Internal Revenue 
Service has created income tax credits and deductions to offset expenses incurred for a variety 
of accessibility improvements. To determine eligibility, contact your business accountant or the 
Department of Justice ADA Information Line at (800)514-0301 or www.ada.gov.

Obsolete Property Rehabilitation Act (OPRA)
Michigan Public Act 146 of 2000 provides for a property tax abatement to assist in the redevelopment 
of older buildings which are contaminated, blighted or functionally obsolete. The Michigan State Tax 
Commission oversees the abatement. For more information contact the City of Monroe Economic & 
Community Development Department at 734-384-9134 or visit 
www.michigan.gov/taxes/0,1607,7-238-43535_53197-213177--,00.html 
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Brownfield Redevelopment
Brownfield Redevelopment incentives are available
to promote the redevelopment of contaminated, 
blighted or functionally obsolete properties to make 
them competitive with non-contaminated or greenfield 
development sites. The program incorporates the use 
of Tax Increment Financing and Michigan Business Tax 
credits to spur private development and investment 
on brownfield sites and economically challenged 
sites in downtowns. For more information contact the 
Economic & Community Development Department 
at 734-384-9134 or visit http://www.michigan.
gov/documents/deq/MI_Brownfield_Financial_
Incentives_brochure_April_2011_349603_7.pdf 

Contact the City of 
Monroe Building 
Department for the 
latest information on the 
Michigan Rehabilitation 
Code for Existing 
Buildings prior to starting 
a renovation project.

Federal Historic Preservation Tax Credits
The Federal Tax Credit is a 20% income tax credit on the amount spent (interior and exterior) on a 
certified rehabilitation of income-producing certified historic structures. Qualifying historic structures 
must be listed in the National Register of Historic Places. For more information contact the City of 
Monroe Economic & Community Development Department at 734-384-9134 or visit www.cr.nps.gov  
(National Park Service). 

*As stated by the National Parks Service, a certified rehabilitation of a certified historic structure must 
be “consistent with the historic character of the property and, where applicable, the district in which 
it is located.”  

State Historic Preservation Tax Credits
The Michigan Department of Treasury along with the Michigan Department of State offer up to a 
25% income tax credit for building owners/lessees on the amount spent on a certified rehabilitation 
(interior and exterior). Homeowners, commercial property owners and business owners are eligible.  
The structure to be rehabilitated must be located in a local Historic District. Those projects not located 
in a district may be reviewed based on their overall benefit of the resulting rehabilitation. Applicants 
who apply for and receive the Federal Historic Preservation Tax Credits are only eligible to receive 
a 5% State Tax Credit. Enhanced and Special Consideration Credits are also available and can 
be combined with the basic credits. For more information contact the City of Monroe Economic 
& Community Development Department at 734-384-9134 or visit www.michigan.gov/shpo (State 
Historic Preservation Office). 

State Historic Preservation Grant Program
The State Historic Preservation Office facilitates 
this grant which provides funding to Certified 
Local Governments for projects rooted in 
preservation and based on the goals for the 
program each year.  There is a broad range of 	
qualifying activities and a 40% match of funds 
for the project is required.  For more information 
contact the City of Monroe Economic & 
Community Development Department at 734-
384-9134 or visit www.michigan.gov/shpo 
(State Historic Preservation Office).

The US Secretary of 
the Interior’s Standards 
are used to determine 
the certification of a 
rehabilitation project.
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Preservation Easement
A preservation easement is an agreement between a property owner and a local agency or 
organization which then maintains the defined historic physical character of the property, including 
the right to review, approve or deny any alterations. The property owner receives a tax credit for the 
value of the property within the easement. For more information contact City of Monroe Economic & 
Community Development Department at 734-384-9134 or your attorney and accountant.

Resources

For Historic Preservation/Renovation projects, the following entities may be able to help locate 
historic pictures:
	
		  The Monroe County Historical Museum	 126 S. Monroe St.	 734-240-7780
		  Dorsch Memorial Library				   18 E. First St.	 734-241-7878
		  City of Monroe Assessing Department	 120 E. First St.	 734-384-9170

The City of Monroe Planning Department has a copy of the Downtown Façade Study which has 
design suggestions for historic renovations. Most buildings in the downtown area are specifically 
listed. The City of Monroe Historic Color Palette is also available and was created in cooperation with 
Sherwin Williams. For more information, contact the Planning Department at 734-384-9186.

Condominium Designation Process
When considering the purchase, rental or renovation of a building downtown, another option to 
consider is a condominium.  The word condominium simply describes the ownership arrangement of 
a building. Taking a three story building and separating each floor into its own condominium allows 
for each floor to have a different owner. One example would be that a retailer owns their space 
on the first floor, a service business owns their space on the second floor and a residential tenant 
owns their apartment on the third floor. This allows someone who would have just rented a space 
to own the portion of the building that they are occupying. It also eases renovation costs that can 
now be divided by three if it is in any common space or on the exterior of the building. The details of 
financial responsibility, maintenance and function of each owner can be laid out in the Condominium 
Association contract. Some key people to involve/contact during the process of converting a building 
into a condominium:

• A Lawyer
• A Financial Lending Institution
• An Architect
• The City of Monroe Building Department
• An Appraiser
• An Assessor
• An Insurance Company
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Special Events
Public seasonal or special events require application (with 
fee) and approval by City of Monroe Staff. Applications 
are available at the City of Monroe Building Counter (734-
384-9186) at 120 East First Street and www.monroemi.
gov in the documents section under “Departments”. 
Requirements are described in the Planning and Zoning 
Code Section 1269.25. Applications must be received at 
least sixty (60) days prior to the event. Those requests 
for City service assistance will be negotiated during the 
review of the application.

Public seasonal 
or special events 
require application 
and approval by City 
of Monroe Staff. 

Those persons interested in renting a public park area/shelter must submit an application to the City of 
Monroe Recreation Department. Applications are available in the Recreation office (734-384-9156) at 
120 East First Street on the second floor and www.monroemi.gov in the documents section. Facilities 
for some activities can also be reserved online through the Resident section of www.monroemi.gov 
by setting up an account during the reservation process.  

Rental of the Pavilion in Loranger Square is organized through the County of Monroe Finance 
Department located on the second floor of 125 East Second Street. Rental of the Pavilion can be 
requested by calling 734-240-7250 or visiting www.co.monroe.mi.us  and clicking “online services”.  
There is a fee associated with the rental.

Special Event Information Resources

Monroe Downtown Development Authority
		  734-384-9172	 www.downtownmonroemi.com
Monroe County Convention & Tourism Bureau 
		  800-252-3011	 www.monroeinfo.com
Monroe County Historical Museum 
		  734-240-7780	 www.co.monroe.mi.us (link on homepage)
Monroe County Library System 
		  734-241-7878	 http://monroe.lib.mi.us/
River Raisin Centre for the Arts 
		  734-242-7722	 www.riverraisincentre.org

Rental of the Pavilion can be 
requested by calling 
734-240-7250 or visiting 
www.co.monroe.mi.us and 
clicking “online services”.
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Special Event Calendar

The following events are scheduled to take place downtown every year.  In addition to these events, 
a variety of retail and other community events take place throughout the year.

Fife & Drum Muster
3rd weekend in June, Loranger Square & Monroe Street

River Raisin Jazz Series
May-August, every other Thursday night, restaurant/bar venues throughout downtown

River Raisin Jazz Festival
2nd weekend in August, St. Mary’s Park

Downtown Monroe Fine Art Fair
2nd weekend in August, East First and Washington Streets

River Raisin Labor Day BBQ
Labor Day Weekend, East Front and Washington Streets

River Raisin Halloween Festival
Last weekend in October, Downtown Monroe

Holiday Kick-Off Weekend
Weekend before Thanksgiving, Loranger Square and Monroe Street




